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[TonoxeHne © moOpsiAKe pa3pabOTKH U [PUHSATUSA JIOKAIBHBIX HOPMAaTHBHBIX AaKTOB
CIl6 I'BY ueHTp IS neTel-cHpOT M JeTed, ocTaBIIUXcs Oe3 IONEY4EeHHUs pOJUTEsIeH
«lleHTp comeiicTBUs cemeliHOMY BocmuTaHuto Ne 2» (manee — I[lonoxenue, nanee —
VYuapexxaeHne)) ycTaHaBIuBaeT equHble TpeOOBaHMA K JIOKAJIbHBIM HOPMATHBHBLIM aKTaM,
HX IIOJATrOTOBKE, 0(OPMIICHHIO, IPHHSTUIO, YTBEPKACHUIO, BCTYIIJICHHIO B CHITY, BHECEHUIO
HU3MEHECHUH U OTMEHE.

Hacrosiee [lonmoxxeHue SIBIISIETCS JIOKaJIEHBIM HOPMAaTHUBHBIM aKTOM
VYupexaeHus u 00s13aTeJIbHO K HCIIOTHEHHUIO.

[Tonoxenne moaroroeineHo Ha ocHopanun DenepanpHoro 3axkoHa «O6 oOpa3zoBaHUM B
Poccuiickoit ®enepanun», Tpyaosoro xoaekca P® (manee - TK P®), ['paxnanckoro
Konmekca PO (nanee - 'K P®), Ycraga.

JlokaneHBIM HOPMATUBHBIN aKT YupexaeHus (aajee - JToKalIbHbIH aKT) - 3T0 HOPMATUBHBIN
IIPABOBOM JIOKYMEHT, COJEP KAl HOPMBL, pETyIUPYIOUTIe OTHOIIEHUS B Y UpexAeHus B
npejaenax CBOeH KOMOETEHIIMM B COOTBETCTBHU C 3aKOHOJATeNbCTBOM Poccuifckoi
Oenepany, B IOpsAIKe, yCTAHOBICHHOM Y CTaBOM.

JlokanbHble aKThl AEHCTBYIOT TOJILKO B IpeAeNiaX IaHHOITO Y4YpeXJIEHUS U HE MOryT
peryJiupoBaTh OTHOIIICHHUS BHE €TO.

JlokanbHble aKThl M3JAIOTCA 110 OCHOBHBIM BOIIPOCAM YUPEXKIEHUS U OCYLIECTBIICHUS
JIeSITeIbHOCTH.

JlokaipHbIE aKTBI, COOTBETCTBYIOLIHME BCEM TPEOOBAHUSIM 3aKOHOJATENbCTBA PO,
ABIIAIOTCA 00s13aTEIbHBIMU K UCIOMHEHUIO BCEM COTPYAHHKAM M HECOBEPIICHHOICTHAM
BOCIIUTAHHHUKAM.

HopmBl  JIOKaNBHBIX  aKTOB,  YXyAUIAIOIME  IOJIOXKEHUE  HECOBEPIICHHONETHHUX
BOCIIMTAHHUKOB WM pabOTHUKOB YUpeXAeHHs IO CpPaBHCHUIO C IIOJIOXKEHHEM,
YCTAQHOBJIEHHBIM 3aKOHOJATEIbCTBOM 00 00pa3oBaHHHU, TPYAOBLIM 3aKOHOIATEIHCTBOM
100 MPUHATHIE C HAPYLIEHHEM YCTAHOBJIEHHOTO NMOPSAIKA, HE IPUMEHSIOTCS M IIOJJIEKAT

- OTMEHE.

JlokanbHble aKkThl Y YpexKACHUS yTPauuBalOT CUIY (IIOTHOCTHIO WM B OTACNBHOM 9acTH) B
CIIEYIOMIMNX CITyqastX:

— BCTYIUICHHUE B CHJIY aKTa, IPU3HAIOIIETO JaHHBIM JTOKAIBHBIN aKT yTPATHUBIIUM CHUITY;

— BCTYIUIEHUE B CHILY JIOKAJIbHOTO aKkTa 0oJbIIelt FOpUAMYECKON CHIIBI, HOPMBI KOTOPOTO

IPOTUBOPEUAT IIOJIOKEHUIM JaHHOTO JIOKATHHOTO aKTa;
— IpU3HaHUE CYAOM WJIM HHBIM YIOJHOMOYEHHBIM OpPraHOM TIOCYJApCTBEHHOM BIIacTH
JIOKQJIBHOTO aKTa Y4pexXIeHUs IPOTHBOPEHAINNM JCHCTBYIOIIEMY 3aKOHO1aTCIbCTRY.

1.10. JlokanbHblil akT Y4pexxaeHus, yTPAaTUBIININ CHITY, HE TOJJIEKUT UCIOTHEHHIO.

2. lean u 3aga4un

[Hensmu u 3a1adamMu Hactosiero Ilomoxenne ABISIOTCA:

CO3[aHHE EOMHON U COTTIACOBAaHHON CHUCTEMBI JIOKATBHBIX aKTOB Y UPEIKICHUS;

obecrieueHre INPHHIUIA 3aKOHHOCTH B HOPMOTBOPYECKOH [ESTEIBHOCTH YUpeKIeHHS,
COBEPIICHCTBOBAHME IpOIiEcca IOATOTOBKY, OGOPMIIEHUS, IPHHSTHS M pealu3aliuu
JTOKAITbHBIX aKTOB;

IpelOTBpallleHue AyONMpPOBAaHUS PETYJIUPOBAHUS OOIIECTBEHHBIX H 00pa3soBaTENbHBIX
OTHOIIECHUHN B YUpeKACHUH.



3. Buapl JJOKAJBLHBIX AKTOB

3. B

COOTBETCTBUH ¢ YCTaBOM JIeITEIBHOCTH V‘IpeH(HCHI/IH PEriIaMEeHTHPYCTCSA

CIICOYIOIMMH BHJIaMU JIOKAJIBHBIX aKTOB!

—  IIOJIOXKEHHS,

— peuIeHus,

— TPHUKa3bl, pacllOPKEHHUS,

— WHCTPYKIIHH,

— JOJDKHOCTHBIC HHCTPYKIOUH,

— mpaBHIia.

3.2. JIokayIbHBIE aKTHl YUpexXIeHUs MOTYT OBITh KIaCCHQUIUMPOBAHbI:

a) Ha IPyNIBI B COOTBETCTBUH C KOMIIETEHIMEN Y UpesK ICHUs:

JIOKaJIbHBIE aKThI OPraHN3alMOHHO-PaCIIOPAIUTEIBHOTO XapaKTepa,

JOKAJIBHBIE AKThHI, PErNIAMEHTHMPYIOLIME BOIPOCHI OpraHM3aluy 00pa3oBaTElBbHOrO
IpoIecca;

JIOKaJIbHBIE aKThI, pErJIaMEHTHPYIOIIHAE OTHOMICHHA paboToaaTeNs ¢ pabOTHIKAMY;
JIOKAJILHBIE aKTHI, PETTaMEHTUPYIOIINE OPraHU3aINI0 yIeOHO-METOAUYECKOH paboThL;
JIOKAJIBHBIE AaKThL, DPErJaMEHTHPYIOUIHE JEATENbHOCTh OpraHOB CaMOYHpPaBJICHH
Yupexnenus;

NOKATbHBIE aKThl, PETIaMEHTHPYIOLIME aJMHHUCTPATUBHYIO H  ()UHAHCOBO-
XO3SHCTBEHHYIO JIEATENHLHOCTD;

JIOKQJIBHBIE aKThI, 00eCIIeUNBAIOLINE BEJEHNE IEIOTPOU3BOJICTBA.

0) IO KPUTEPUSAM:

TI0 CTEIIeHH 3HaYMMOCTH: 00si3aTeNbHbIE U HeoOA3aTeNbHBIC,

o cdepe neiicTBUA: 00IIEro XapakTepa 1 CleluaIbHOro XapaKTepa,

0 KPYTy JHIT; PaclpoCTpaHsoIMecs Ha BceX PabOTHHKOB YHUpPEXKICHHS W HE
PacHpOCTPAHSIOUINECS Ha BCEX PAOOTHUKOB yIPEXKICHNU,

0 cHocoOy NPHHATHA: MPHHAMAEMBIE JUPEKTOPOM €/IMHOIMYHO U NPHUHHUMACMBIE C
y4EeTOM MHEHUS IIPEICTaBUTENBHOTO OpraHna;

II0 CPOKY JIEMCTBHS: IOCTOSHHOIO JIEHCTBHs, OECCPOUHBIE, C ONPEICICHHBIM CPOKOM
NeNUCTBUSA, "

110 CPOKY XpaHeHHs[: IOCTOSTHHOTO XpaHeHusl, 75 eT 1 Apyrue.

4. Tlopsxok MOAroTOBKH JOKAJbHBIX AKTOB
B VupexneHun ycraHaBIMBacTCS CIIEIYIOLTH TTOPSAOK IOANOTOBKH JIOKATBHBIX aKTOB!

4.1. VIHUIHATOPOM NOATOTOBKHU JOKAIBHBIX aKTOB MOTYT OBITH!

yYpeAuTEND,

aIMIHECTpaIys YUpexICHUS B JIHIIE TUPEKTOPa, 3aMCCTUTEIICH PyKOBOJUTENS;
OpTraHBI TOCY IAPCTBEHHO-00IIECTBEHHOTO YIIPABIECHUS Y IPeXKICHUEM;

OCHOBaHUEM VIS IIOATOTOBKH JIOKAJIBHOTO aKTa MOI'YT TaKXe SIBJIATbCS MU3MECHCHUA B
jakononaresibctee PO (BHeCEHHE W3MEHEHMMH, H3/IaHMEC HOBBIX HOPMAaTHBHBIX
IIPaBOBBIX AKTOB).

4.2. TIpoexT JTOKATBLHOTO aKTa FOTOBUTCA OTAENbHBIM PAOOTHUKOM MIH IPYINOH paOOTHUKOB
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IOPYYEHHIO [OUPEKTOpa YUpEXICHHsA, & TaKXKe OpraHoM CaMOyNpPaBICHUS

VupexieHns, KOTOPBIA BBICTYIIHII ¢ COOTBETCTBYIOLICH HHUIMATHBOM.
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4.5.

4.6.
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[ToAroTOBKA JIOKAJIBLHOI'O aKTa BKIIOYAET B ceOs M3Y4YCHUE 3aKOHOJATENILHBIX M HHBIX
HOPMATHUBHBIX aKTOB, JIOKAJIFHBIX aKTOB YUPEXICHHUS, PETIAMEHTUPYIOLMX T€ BOIPOCHL,
KOTOpBIE MPETIOIaracTcs OTPashTh B IPOEKTEe HOBOTO aKTa, ¥ Ha 9TOH OCHOBE BHIOOp €ro
BH/JIa, COIEPIKaHUs U [IPEICTABICHIE €r0 B IHCBMEHHOH (opMe.

[MoaroToBka HamboJee BaXKHBIX JIOKAIBHBIX aKTOB (MPOEKTOB pELICHHH COOpaHui,
e[COBETOB, OPraHOB CAMOYIIPABIEHHUS, IPHKA30B, IIOJIOXKEHUH, MpaBuiI) HO/DKHA
OCHOBBIBATLCS HA PE3yJbTaTax aHalN3a OCHOBHBIX CTOPOH JEATENBHOCTH Y UPEIKACHUS
TEHIEHINI e€ Pa3sBUTHUS U CIIOKUBIIEHCI CUTYaLIHH.

ITo Bompocam mpueMa Ha paboTy, IE€PEeBOIOB, YBOJIBHEHUH, IPEIOCTABICHUS OTIIyCKOB,
IIOOLIPEHUH WM IIPUBICYEHUS] COTPYJHAKOB K JMCLUINIMHAPHONW HIIM MAaTCpHalbHOH
OTBETCTBEHHOCTH M3JaOTCS IpHKasbl, B cooTBeTcTBUH ¢ TK P®.

[IpoeKT JOKATBHOrO aKTa IOUICKHUT 00s3aTENbHON IPABOBOM SKCICPTH3E U IPOBEPKE Ha
NUTEPATYPHYIO TPaMOTHOCTH, KOTOPast IPOBOATCS YUPEKIECHAEM CAMOCTOATENBHO OO
C ydacTHEM IIPUBJICUCHHBIX CIIEIUATUCTOB. JIOKAIBHBIM aKT, HEe MPOLUEAIIUA TIPABOBYIO
SKCIIEPTH3Y, HE TOJIEKUT PACCMOTPEHHIO U IPUHATHIO.

[TpoekT JOKaIbHOTO aKTa MOXeT OBITh mpeicTaBleH Ha obcyxaeHue. DopMbl
OpeNCTaBIeHds IS OOCYXICHHUS MOTYT OBITh Da3/IMUYHBIMU, HAIPUMED, pa3MeINeHHe
IpoeKkTa Ha caiiTe YupexaeHHs, HalpaBJIeHHE NPOEKTa 3aMHTEPECOBAHHBIM JIHLIAM,
IpOBEJICHAHE COOTBETCTBYIOILIErO COOPaHUS C KOJJIEKTHBHBIM OOCY)XKICHHEM IIPOCKTa
JIOKQJTBHOT'O aKTa U T.JI.

[Tpu HeOOXOMUMOCTH JTOKAIBHBIN aKT IIPOXOJUT IPOLEAYPY COrIACOBAHUS.

4.9. Cpoxd ¥ TIOpSIOK Pa3pabOTKU MPOEKTa JIOKAJILHOIO aKTa, MOPSIOK €ro COINIacOBAHUS

YCTaHaBJIMBACTCS JIOKAJIbHBIM aKTOM IO BEACHUIO ASJIONPOU3BOACTBA B quemz[eHHH.

5. ITopsiiOK MPHHATHA U YTBEeP KIACHHS JJOKATBLHOI0 aKTA

5.1.

5.2.

5.3.

5.4.

5.5.

JloKanpHBIH aKT, OPOIIeAINNi MpaBOBYID M JHUTCPATYPHYIO OKCIEPTHU3Y, a TakKKe
IPOLIEAYPY COMIACOBAHUS, IIOMJICKHUT IMPHHATHIO U YTBEPKICHHIO JIHPEKTOPOM

" VupesxIeHUsS B COOTBETCTBUU C Y CTaBOM.

JIokaspHBIE aKThl Y UpeXkIeHHUS MOTYT IPUHUMATHCS PYKOBOJUTETIEM, OOLIMM COOpaHHEM
paGOTHMKOB, TIEJArOTHYECKMM COBETOM, OPraHOM IOCYAapCTBEHHO-O0IIECTBEHHOTO
yOpaBieHuss JMOO0 WHBIM OpPraHOM CaMOYINpPAaBICHHMs YUpEXKIEHHUS, HalACICHHBIM
HOJHOMOUHSAMHE II0 TMPHHSATHIO JIOKAJIBHBIX AKTOB B COOTBETCTBUHM C YCTaBOM — IIO
IIpeIMETaM UX BEIEHUS U KOMIIETCHIIUY.

He nojnexar npuMeHEHHIO JIOKaTbHBIE aKThl, YXYAIIAOIINE OJI0KEHUE pAOOTHUKOB T10
CPaBHEHHIO C  TPYAOBBIM 3aKOHONATEIBCTBOM,  KOJUIEKTMBHBIM  JIOTOBOPOM,
COIVIAIIEHUSIMHI, a4 TaKXKe JIOKaJIbHBIE aKThl, NPUHATBIE C HApYLICHHEM IIOpAAKA ydeTa
MHEHHS [TPEICTABUTEIHHOTO OpraHa pabOTHUKOB.

IMporreauii mpoueaypy NPHUHSTHSA JIOKAIBHBEIH aKT YTBEPKAACTCS JUPEKTOPOM
Vupexpenus. [Iponenypa yrBepxaeHus opopmisiercs TM00 MOAMUCHIO, THO0 MPHKA30M
JUPEKTOpa.

JIokaJbHBIA aKT BCTyMaeT B CHJIy C MOMEHTa, YKa3aHHOIO B HeM, Jubo, B cCiydae
OTCYTCTBHSI TaKOro yKa3aHWsS, 110 MCTEUCHUH 7 KaJE€HIApHBIX JHEW C JaThl IPHHSTHS
JAHHOTO JIOKaNbHOro akrta. JlaTod MpWHATHS JIOKAJBHOIO aKTa, TPEOYIOIIEro
YTIBEPXKICHIS TUPEKTOpa Y UpeKACHUS, ABISACTCA JaTa TaKoro yTBEPIKICHHUS.

[Tocie yTBepkaeHHs JOKAJIBHOIO aKkTa MPOBOAUTCS IIPOLENYPA O3HAKOMIICHHS C HUM
VYaCTHHKOB OTHOIIEGHHUH, Ha KOTOPBIX pPAaCIpPOCTPAHAOTCS IIOJIOKCHUS JaHHOI'O
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JoKanpHOro axra. O3HaKOMJIEHWE C JIOKAIBHBIM aKTOM OQOpMIIIETCS B BHAE POCIHCH
03HAKOMJISEMBIX JIMI[ ¢ YKa3aHHeM JaThl O3HAKOMIIEHUS INO0 Ha CaMOM JIOKaJIbHOM aKTe,
1100 Ha OTHENILHOM JINCTE O3HAKOMJICHWS, MPHIaracMbiM K HeMy, THO0 B OTAEIBHOM
XypHaJe.

6. OdopmiieHHE T0KAJILHOI0 AKTA

OdopmieHre JIOKATBHOIO aKTa BBHIIOJHAETCS B COOTBETCTBHM €  TpeOOBaHHAMU

«'0cyJapCTBEHHON CHCTEMBl JTOKYMEHTAIMOHHOTO obecrieueHus ynpabieHus. OCHOBHbIE

nojoxenusa. OOCmue TpeOOBaHWS K JOKYMEHTaM M ciayx0aM JTOKyMEHTaLHMOHHOTO

obecreueHus», a TakkKe HOpMamMu «YHUGUIMPOBAaHHOM CHCTEMBI JOKYMEHTALIMH.

YuandunupoBanHas CHCTEMA OpraHu3aIOHHO-PacIOPA AU TENBHOM JOKYMEHTAIIUH.

Tpebosanus x odopmiennto nokymentoB. I'OCT P 6.30-2003; (yrs. Ilocranosiennem

Toccranmapra Poccun ot 03.03.2003 N 65-ct «O npuHSATHA ¥ BBEIEHHHM B JEHCTBHE

rocyaapcTBeHHoro cragaapra Poccutickoit ®exepannny»), mpu 3TOM:

6.1. CrpyKkTypa JOKAJBHOTO aKTa JOJDKHA O0ecledynBaTh JIOTMYECKOE pa3BUTHE TEMBI
IpaBoOBOTO perymupoBanus. Eciu TpeOyeTcs pasbiCHEHHE LeNed ¥ MOTHBOB IIPHHATHS
JIOKAJILHOTO aKTa, TO B MPOEKTEe JAeTCs BCTYNMUTEIbHAs yacThb - npeamOyia. Ilomoxenns
HOPMATHBHOTO XapakTepa B peaMOyly He BKIIOYAIOTC.

6.2. HopmaruBHble npexnucaHus OQOPMILIIOTCS B BUAE IIYHKTOB, KOTOPBIE HYMEPYIOTCS
apabckuMK UG PaMu ¢ TOUYKOH U 3ar0JIOBKOB HE HMEIOT. IIyHKTHI MOTYT MOAPa3AeIsThCs
Ha NOJIIYHKTEI, KOTOPbIE MOT'YT UMETh OYKBEHHYIO HJIH HUGPOBYIO HyMEPALIHUIO.

6.3. 3HauuTenbHBIE MO OOBEMY JIOKAIbHBIE AaKTBl MOTYT JEIUTbCA Ha TIJIABBL, KOTOPLIE
HYMEpYIOTCS pUMCKHMU IIM(paMu ¥ IMEIOT 3arOJI0BKH.

6.4. Eciu B JOK&ILHOM aKTe NMPHBOIATCS TaONHUIbI, TpapHMKU, KapThl, CXEMBI, TO OHH, Kak
IIPaBUJIO, JOJDKHEI OQOPMIISITECS B BU/IE IPHIIOXKEHHH, 2 COOTBETCTBYIOLIME IIYHKThI aKTa
JIOJDKHBI UMETH CCBUIKM Ha 3TU ITPHUIIOKEHUS.

6 5. JIokaJlbHBIHM aKT C MPUIOKESHUAMY JOJDKEH UMETh CKBO3HYIO HyMEDPALUIO CTPAHHIL.

6.6. - JIOKaJBLHBIA aKT U3JIaraeTcs Ha rocyJapcTBeHHOM si3bike PD U mOIKEH COOTBETCTBOBATH
JUTEPATYPHBIM HOPMaM.

6.7. CrTpykrTypa JIOKQJIBHOTO aKTa JOJDKHA OBITH JIOTMYECKH OOOCHOBAaHHOM, OTBEYarOlIeH
[eJAM M 3aJadaM IIPaBOBOTO PETyIHPOBAHUS, a Takke 00ecCledrBarolel JOrH4ecKoe
pa3BUTHE U IIPABUIIBHOE TIOHUMAaHUE JAaHHOTO JIOKAIBHOIO aKTa.

6.8. B J0KampHLIX aKTaX MAOTCS OIpeJAeIeHHUs BBOJUMBIX IOPUAMYECKHUX, TEXHHUHUECKUX MU
APYIMX CIEIUATbHBIX TEPMHHOB, €CIM OHH HE SBJIOTCA OOIIEH3BECTHBIMH H
HeymoTpeOIsieMBIME B 3aKoHomaTenbcTBe Poccuiickoit denepanun U perHoOHAIbHOM
3aKOHOJATENbCTBE.

6.9. He pomyckaeTcs mepenuchiBaHHE C 3aKOHOB. [Ipy HEOOXOAMMOCTH 3TO [JENACTCS B
OTCBUIOYHOH dopMe.

7. OcHOBHBIE TPeOOBAHNS K JIOKAJbHBIM AKTaM

JIoKaybHEIE aKTHL Y YpEXISHUS JOJKHBI COOTBETCTBOBATH CIIEAYIOIUM TPeOOBaHUAM:!

7.1. TlonoxeHue TOIDKHO COJEP)KaTh CCHYIONHe 00s3aTelbHble PEKBH3UTHL: 0003HAYECHUE
BUJA JIOKAJIHLHOTO aKTa; ero HauMeHOBaHue, TPUGBL: IPUHATO, YTBEPIKIEHO, COIIACOBAHO,
VUYTEHO; PETHCTPAIMOHHEIH HOMEp, TEeKCT, COOTBETCTBYIOIIMH €ro HAMMEHOBaHUIO,
OTMETKY O HAJIUYUK NPUIOKEHHS U COTTIACOBAHUS.



%A

7.3.

7.4.

7.5.

7.6.

7.7.

7.8.

7.9.

7.10.

7.11.

[TpaBuia TOJDKHEL COEPIKATh CIENYIONIUE 0013aTeIbHbIE PEKBU3U T 0003HAUCHHE BIa
JIOKaIBHOIO aKTa;, €ro HaHMCHOBaHWE, TPU(BI LPUHATUAS K YTBEPXKICHMS, TEKCT,
COOTBETCTBYIOIIUI €ro HAWMECHOBAHHIO; OTMETKY O HaJIHYUH  NPHIOXKEHUS,
pEerucTpallioOHHBIA HOMED.
MHCTpYKIMHA JOJKHBI COJEPKATh CIEYIONTHE O0S3aTeNIbHBIE PEKBU3UTHL: OOO3HAYCHHE
BU/a JIOKAJIBHOIO 4KTa;, €ro HauMEHOBaHWeE; I'PH(BI IPUHATHA U YTBEPKIEHHS; TEKCT,
COOTBETCTBYIOIIMH €ro  HAaNMEHOBAaHMIO; OTMETKY O  HalWYU¥  [PHIIOKCHHMS;
pETHCTPAI[IOHHBIA HOMED.
PemeHus NOJDKHBI COAEPKATE CIEAYIOIHE 00sM3aTeNIbHEIE PEKBU3HTHL: 0003HAYCHHE BUIA
JIOKAQJIBHOTO aKTa; MECTO U JATy IPUHSATHS, TEKCT, JOJDKHOCTb, (DaMMIIHIO, MHULHUATEL U
IOAMKCH JIWIA, TPUHSIBUIETO PEIICHHE, OTTUCK IICUaTH.
[Ipukassl W PaCHOPSDKCHUS AUPEKTOpa YUPEXKIEHHs JOJDKHBI COIEPKaTh CIEAYIOIIHe
00s3aTeNbHbIE PEKBU3UTHI: 00O3HAUYCHHE BHJA JIOKAJIBHOIO aKTa W €ro HauMEHOBaHHE;
MECTO M JAaTy IPUHATHS, PETMCTPAHOHHBIA HOMEp, TEKCT, MOJDKHOCTb, (aMHUIIMIO,
MHULOUATE] U NOJNUCH aupekTopa. [IpuKkassl ¥ pacloOpsDKEHHs! BHINOJIHAIOTCA Ha OJIaHKe
[enTtpa.
[IpOTOKOJMBI ¥ aKThl JOJDKHBL COJEpKaTh CHIEAyIOmHUe O00sS3aTeIbHBIC PEKBU3MTHL:
o0O3HAuUeHMe BHJA JIOKAJIBHOTO aKTa; MECTO MW Jary IPUHATHS, HOMED; CIIHCOK
IPUCYTCTBYIOMINX; TEKCT, COACPXKAIIMIA IOBECTKY [Hs, ONMCAHWE XO[a, TOpsiKa U
IPOIENYPbl COBEPIIAEMBIX OINPE/ICNCHHBIX (IOPHAHYECKH 3HAYMMBIX) IEHCTBUH nubO
OTCYTCTBHE OIPe/eNeHHBIX (AKTOB; JOIKHOCTD, HaMHUIIMIO, MHULUAIBI U TOJNUCEH JIULA
(M), COCTABUMBIIKX MM IPUHAMABIINX YyJacTHE B COCTABICHUH [IPOTOKOJIA HITH aKTa.
MeTronuyeckue pEKOMEHIAIMHA TOJDKHBL COAEPXKaTh CleIyIomue 00A3aTeIbHbIE
PEKBU3HTHI: OOO3HAUEHHE BHJA JIOKAJIBHOIO aKTa, MECTO M Jary MNpPHHSTHUS, €ro
HaUMEHOBAHHE, TEKCT, COOTBETCTBYIOMMH €ro HAMMEHOBAHUIO M COJIEPXKANIUN yKa3aHHe
Ha BWJ, HaUMEHOBAHWE U JaTy IPUHATHS IPaBWI WIM WHCTPYKUUH, HOPMBI KOTOPBIX
Pa3BACHSIOTCS, KOHKPETH3UPYIOTCS UM JCTAU3UPYIOTCS  METOIUYECKUMHU

" peKOMEHIAIUAMHA; JOJDKHOCTD, q)aMI/IJ'II/ISI, HHUIHAJIBl  JIMIa (J'II/II_I), COCTAaBUBIINX

METOJHYCCKHNE PEKOMEHIAIINH.

[IporpaMMbl ¥ IUTaHBl JOJDKHBI COHEPXKaTh CIEAYIOIIMe OOSA3aTeNbHbIC PEKBU3UTEL
0003HAauEHNE BUAA JIOKAJIBHOrO aKTa; MECTO M JATy NPUHATHS, HAHMEHOBAHHC M TEKCT
JIOKAIILHOTO aKTa, COOTBETCTBYIOIIHE €0 HaUMEHOBAHHMIO.

JIOKHOCTHAS MHCTPYKIMS Pa0OTHHKA NOJDKHA COICpPKaTh CIEAYIOIIUe pa3felbl: oduue
HOJIOXEHHS;, IPaBa, [IPEJ0CTaBsieMble pabOTHUKY M €r0 O0A3aHHOCTH; B3aMMOJACHCTBHS,
OTBETCTBEHHOCTDh 34 HEKAYECTBEHHOE M HECBOCBPEMEHHOE BEIITOJHCHHE (HEHUCIIOJIHEHHE)
06s3aHHOCTEH, NPEIYCMOTPEHHBIX  JOJDKHOCTHOH — HMHCTpYKUHMEH; TpeboBaHuMsA K
paboOTHHUKY .

[Tpr HOArOTOBKE JOKAIBHBIX aKTOB, PEryIMPYIOIIMX COIHATBHO-TPYAOBbIC OTHOLICHHUS,
HaIpuMep, KOJICKTUBHBIHA JIOrOBOp, IPABUIIA BHYTPEHHETO TPYJOBOIO paclopsika v Ap.
clienyeT pyKOBOJCTBOBATbCA PEKOMEHIAIMAMHE O HUX.

Cpenu IOKaIbHBIX AKTOB YUPEXXIEHHUs BBICIIYIO IOPHIMYECKYIO CHILy HUMeeT YCTaB.
[TosToMy TpUHEMaeMble B YUpEXKICHHUH JIOKAIBHBIE AKThl HE JIOJKHBI IPOTHBOPEHUTDH
VYcrasy.



8. lokymeHTALLUSA
8.1. JIokabHBIEC aKTHI MPOXOIAT MPOLEAYPY PETUCTPAlU B CIIELUANIBHBIX JKyPHAJIAX.

8.2.

8.3.

8.4.

.00g3aTeNLHOM PETHCTPAlUU TIOAJSKAT MOJOXKEHHS, PAaBUIa, MHCTPYKIHY, NIPUKA3bl U

PacIopSKEHUS TUPEKTOPa Y YpekKICHHUSL.

Peructpamuio  JOKQJIbHBIX aKTOB  OCYLIECTBAET OTBETCTBEHHBIA 33  BEAEHME
JIENOMPOU3BOJICTBA COTIIACHO HHCTPYKIMH IO JENOIPON3BOACTBY B Y UPEKICHUU.
Perucrparius MOTOXKEHUH, IPaBWJI M WHCTPYKIIMM OCYIIECTBIISETCS HE IO3[HEE OHA HX
YTBEPXKJICHUS. JTUPEKTOPOM  YUpeXJEHHs, IPHUKa30B M DPACHOPSHKEHUH JUpEKTOpa
YypexIeHNs He NO3THEE THA UX U3aHUs.

9. Ilopsiiok BHeCeHUsA M3MEHEHUH H JOIOJHEHMIT B JIOKAJIbHbBIE AKTEI

9.1.

9.2.

9.3.

9.4.

B mefictByromue B YUPEKICHUH JIOKANBHBIE aKThl MOT'YT OBITh BHECEHBI M3MEHEHHUS U

TOIOJIHEHHS.

Ilopsmox BHeceHHUS W3MEHCHHH © JOMOJHEHHH B JIOKAIbHBIE aKThl YUpEXKICHHS

ONpeNeNsIeTcss B CaMUX JIOKAIbHBIX aKTaX. B oCTampHBIX CIy4asgxX H3MCHEHHS WU

JTOTIONTHEHHUSI OCYIICCTBIISIOTCS B CIEAYIOIIEM IIOPAIKE:

9.2.1. BHeceHHe H3MCHECHHUH M JOMOIHEHHM OCYIICCTBISETCS B MOPSAKE, YCTAHOBICHHOM
B JIOKAJIbHOM HOPMAaTHBHOM aKTe, Ha OCHOBAHWH KOTOPOTO BHOCSTCSA U3MEHCHUS;

9.2.2. U3MEHEHUs U JOIOJHEHHMS B JIOKAIbHBIE aKTHI: IIOJIOXKEHHs, NPUHATHE Oe3
COIIACOBAHMS €  OpPraoM  TOCYJIapCTBEHHO-OOIIECTBEHHOIO  YIIPABICHHS
(camoympaBlieHus), TpaBuia, HHCTPYKUMH, IPOrPaMMBbl, IUIAHbBI, pEIIEHU,
MPUKa3bl ¥ PACIOPSDKEHMSI JTUPEKTOpa YUpPEXAEHHUs, BHOCATCA IIyTEM H3JIaHMs
[IpUKa3a AUPEKTOpa YUpeXJIeHHs O BHECEHHM W3MEHEHUH MM NOIOIHEHHUH B
JIOKaJIbHBIA HOPMAaTUBHBIN aKT;

9.2.3. u3MeHEHHS W JOIOJHCHHUS B IIOJIOXKEHHS, IPUHATHIE IIOCIE COIIAaCOBaHUA C
OpPraHoM TOCyNapCTBEHHO-OOMIECTBEHHOTO  YIpaBlIeHHA  (CaMOYIIPaBJICHH),
BHOCATCS IIyTEM H3JaHUs [pHKaza JUPEKTOpa YYpEeKIEHUS O BHECEHUU
HW3MEHEHHMM WA JOIOJHEHUN B JIOKAIBHBIA aKT C MPEIBAPUTCIBHEIM IIOJy4YEHUEM
OT HETO COTIIacHsl.

M3MeHenus W TONONHEHHS B JIOKAJIBHBIM aKT BCTYNMAIOT B CHJTy C JAThl, YKa3aHHOH B

IIpUKa3e 0 BHECEHUU U3MEHEHMH WM JOIOJIHEHUH B JIOKAILHLIM HOPMATUBHBIA aKT, a B

cilydae OTCYTCTBHA YKa3aHMs B HEM JaThl — [10 UCTEUEHUH 7/ KaJICHIAPHBIX JIHEH C ATkl

BCTYIUICHHUS IIPHKa3a O BHECEHUH M3MEHEHHH MU JONOIHEHUN B JIOKAJILHBIA aKT B CHUITY.

W3MeHeHHssT ¥ JOIOJHEHUS B TIpeANUCaHUs MU TpeOOBaHMS, IPOTOKOIBI H  aKTBI,

METOAMYECKHE PEKOMEHIAIUH, aKThl O TIPU3HAHUU JIOKAJIBHBIX aKTOB YTPAaTUBIIUMM CHILY,

He BHOCITCS.

10. 3axrounTe/IbLHBbIE IOJI0KEHHA

10.1.
10.2.

10.3.

[TooXeHre BCTYNAET B CUIY C ATl €r0 YTBEPKACHUS JUPEKTOPOM Y UpPEKIAECHHS.
[onoxenne yTpauunBaeT CHJIy B Clydae NpPUHATHA HOBOro llonoxkenus O JIOKAIbHBIX
aKTax.

Bormpocsl, He yperyaupoBaHHbIE HacTOSIIUM [lonoxkenneM, moanexkar yperyInpoBaHUIO
B COOTBETCTBHM C JAEUCTBYIOLIMM 3aKoHojarenbcTBoM P®, VYcraBoM M  HHBIMH
JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMH Y UpeyKICHUS.



